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                                                    Outline for an Information Speech

Specific Purpose:
This is what your main points must support or prove.  Write one sentence what the purpose of your speech is–for example “I will inform my audience about....”

Central Idea/Thesis: Summarize your speech in one sentence.  Your sentence should clearly sum up all of your main points.  

INTRODUCTION 
I. 
(Attention Getter)  This could be a story or anything you know will GRAB your                    audience's attention. 

II. 
(Reveal Topic) Reveal your topic to your audience–just your topic–not a preview.


III. 
(Credibility Statement)  Answer the question "Why should we listen to YOU?"  Give some type of factual information or some reference that will show that you know what you are talking about.  This could be the fact that you had a class on the topic, or that you have done a lot of research, or that you have first hand experience with your topic.  

IV. 
(Relevancy Statement)  Tell your audience how your topic is relevant to them. 

V.  
(Preview)  Briefly reveal your topic and state what your main points will be.  Your Preview is your central idea/thesis statement.    

BODY 

I. 
Main Point #1  

Try to have at least two subpoints under each main point. You can use quotes, 

examples, stories, facts, statistics, analogies, etc.  


Subpoint #1:

Subpoint #2

TRANSITION: A transition is used to go smoothly from each of the main points.

                       (Include the exact wording of your transition)

2. 
Main Point #2
           Subpoint #1:

Subpoint #2

TRANSITION:
3. Main Point #3

Subpoint #1:

Subpoint #2

CONCLUSION 
I. 
(Summary Statement)  Summarize your main points.  Be specific and concise.  


II. 
(Memorable Closing Statement)  Leave your audience with something to think about.  A memorable close that refers back to the attention getter creates psychological unity for your audience. 
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